The Anne & Eli Shapira 
Charitable Foundation

Full Grant Application Checklist

Please do not submit a full Grant Application until we have invited you to do so.     We will evaluate your Letter of Inquiry (see Guidelines) and will inform you whether or not your project or program appears to meet our guidelines or interests and invite you to submit a full Grant Application.

The following checklist is designed to help you collect and enclose all the required documentation and attach it to your application.

	 [    ]
	Grant Application & Narrative

	[    ]
	IRS determination letter of 501(c)(3) & 509 (a) status 

(please include letter from Executive Director stating that your 501(c)(3) status has not changed & remains in good standing)

	[    ]
	Last fiscal year's 990 Tax Form

	[    ]

[    ]
	Current and last year’s Financial Statements, preferably audited

Current year’s Project and Organizational Budgets

	[    ]
	Most recent annual report, if one is published

	[    ]
	List of board members and their relevant experience

	[    ]
	Qualifications of key staff members

	[    ]
	Most recent publications, news articles or other relevant materials about your organization or the funded project (please be selective, providing a maximum of five)

	[    ]
	Medical documentation to support disability(s) (if applicable)


The Anne & Eli Shapira 
Charitable Foundation

Grant Application

Please do not submit this full Grant Application until we have invited you to do so.     We will evaluate your Letter of Inquiry (see Guidelines) and will inform you whether or not your project or program appears to meet our guidelines or interests and invite you to submit this full Grant Application.

This sheet must be completely filled in; reference to other materials is not adequate.   Information may be handwritten.   

INFORMATION ABOUT APPLICANT ORGANIZATION

Organization___________________________________ Fed. ID #______________ Date Founded______

Business Address ____________________________________________________________________________

Mailing Address (if different) _________________________________________________________________

City _________________________State_____________________Zip ____________Country______________

Organization phone ___________________________Fax_____________Website ____________________

Chief Executive Officer ________________________Phone__________________Email________________

Project Contact Person ________________________Phone__________________Email________________

Project Contact Person Title _________________________________________________________________

Current tax-exempt status (If exempt under another organization, include evidence from IRS of that exemption and the relationship between the exempt organization and the applicant organization.)


□
501 ©(3) and (509)(a)    (must attach IRS determination letter of 501(c)(3) status)

□
Other  (explain and include documentation)

Grant Amount Requested   _____________________     Date needed ____________________


Total Project/Program Budget __________________      Fiscal Year  ____________ to _____________

Total Organizational Budget __________________         Fiscal Year____________ to ______________

INFORMATION ABOUT PROJECT FOR WHICH FUNDS ARE REQUESTED

Please submit a 2-4 page narrative responding to the requested proposal information below.    

Total narrative length should NOT exceed 4 pages (10-12 point font).    Please be brief and concise. 

About your Organization

· Organization’s mission 

· Staff size

· Current programs or services provided

Description of project /program

· Description of project/program

· Timeline of project/program  

· Who are the key decision-makers involved in this project/program?   How do their backgrounds contribute to the project/program?

· Geographic area to be served by project
· Population (number and groups) to be served by project 
· Total Project cost and amount requested
Goals of project program

· Major goals of project/program

· How will these goals be met?

· Specifically, how will The Anne & Eli Shapira Charitable Foundation funds be used? 

Project/Program Evaluation

·    How will you measure & document the results of the funds awarded?

Funding/Resources

·    Amount and sources of approved contributions/pledges for project to date 

·    Amount and sources of requested or pending contributions/pledges for project to date 

I certify that the above information is correct and that the governing board of this organization has approved submitting this grant application to The Anne & Eli Shapira Charitable Foundation.   

I further understand that if a grant is awarded, I will be expected to document the results of the effectiveness of projects or programs and required to complete annual results reporting.

Signature of Chief Executive Officer:  
Name _______________________________________________


(or a person authorized to sign


            on behalf of organization)              Title _________________________________________________







Date ________________________________________________

Send application materials to:

The Anne & Eli Shapira Charitable Foundation

Attn:    Cathy Thompson, Program Director

7327 SW Barnes Road     Suite 124

Portland,   Oregon   97225



       email:  cathyt@shapirafoundation.org
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